
 

Tourney Machine Instructions 

Here are detailed instructions on how to register for a tournament and team management.  

1. Registering a Team 

2. Registering for an Event 

3. Entering a Team Roster 

4. Sending Waivers 

5. Completing Player Waivers 

6. Managing Player Waivers 

 

1) Registering a Team 

• Go to www.bigdoglacrosse.com and select the “Team Registration” webpage for the 

tournament you want to participate in. 

 
• This will take you to the Tourney Team Sign-In page. 

• Select “Create an Account” at the top right. 

 

 
 

• Fill in all the information to create an account. 

• Click create and it will populate the “Team List” page. 

• Select the blue “+ Add Team” in right corner. 

 

 

 

• Complete the form and select “Save Team” button. 

 

http://www.bigdoglacrosse.com/


 

2) Registering for an Event  

• When you’re on your team page, select the green “Register for Tournaments” button. 

 
 

• It will provide a list of tournaments that you can register for.  

• Select the tournament in which you are going to play and click the green “Register Now” 

button on the right. 

• The standard team registration page populates. 

• Click on “Team” and select your team from the drop down. 

• Select Division, any special requests, check disclaimer, and click “Submit”. 

 
• Next you can select to edit, delete, “Register Another Team” or “Continue to Payment” 

to complete tournament registration. 

 
• “Register Another Team” will take you through the same process again. 

• Select “Continue to Payment” to finalize registration when all your teams are entered. 

• It will provide the team name, tournament, and tournament fee. 



 

• Select the blue “Submit for payment via check” button 

 
 

• It will provide a “Registration Receipt” for your records and payment instructions. 

• Select “Back to Teams” to return to team page 

 

 
 

3) Entering a Team Roster 

• On the team page, select the team to enter players 

 
 

• The Team Dashboard will appear. 



 

• Select “Roster”. 

 
 

• Here you will be able to Add/Edit Roster, Import Roster, or Add New Athlete one at a 

time. 

• You will need all the information in the “Athlete Information” bar. 

• If you “Import Roster”, it will need to be “comma or Tab” format 

 
 

• You can add athletes by the Add/Edit Roster or Add New Athlete button. 

 

4) Sending Player Waivers 

• At the “Home Dashboard” or any location, select “Waivers” on left sidebar. 

 
 

• It will provide all the waivers required for the event. 



 

• Select the drop-down arrow on the right of each waiver to view waiver information. 

 
 

• You can send waivers to each athlete automatically. 

• Each waiver will have a “Send Waiver” button so make sure you send each one to your 

athletes. 

 
• An email will be sent to the email entered for the player.  

 

5) Completing Player Waivers 

• Please check spam/junk folders if it’s not in your regular inbox. 

• In email, select “Complete Waiver”. 

• You will also need the “Verification Code” for the waiver. 

• You can copy/past the verification code. 

 
• Read the waiver then complete the bottom portion of the waiver. 

• Once completed, select the green “Agree to this Document”.  

 



 

6) Managing Team Waivers 

• The top of the team page will provide how many waivers have been completed 

 
• The red boxes will disappear when all athletes have completed the waivers. 

• You can also see each athlete individually be selecting the particular waiver drop-down. 

 
 

• Completed waivers will highlight green. 

• Team progress is provided at the top of the page as well as the waiver. 

• Once all athletes have completed the waiver, a “Completed” indicator will show by the 

waiver. 

 
 

• ALL PLAYERS ARE REQUIRED TO HAVE COMPLETED WAIVERS IN ORDER TO PARTICIPATE, 

NO EXCEPTIONS. THIS IS A REQUIREMENT OF THE STATE of OHIO HEALTH DEPARTMENT.  

 


